


















 

 

APPENDIX 3      ENVIRONMENTAL SITE INDUCTION HANDOUT  
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ENVIRONMENTAL RECEPTORS 
Any work that disturbs the controls outlined on the ESCP must be reinstated before moving to the next task. 

Environmentally sensitive receptors: Staff members working on the site, overland flow paths, wetlands, surrounding 
flora and fauna, and recreational users of the surrounding DOC land 

ASSOCIATED RESOURCE CONSENTS  
All resource consent conditions of TBC (issued by QLDC, CODC, & ORC) are important to comply with in order to avoid 
or mitigate adverse environmental effects. 

The site CEMP has been prepared in response to all environmental-related c nditions of consent and therefore 
provides directions for how compliance with these conditions will be ieved. Provided that the CEMP is 
followed, the project will at the same time comply with all conditions o  conse  

SEQUENCING  
The sequencing of works is a key component to ensure that the enviro ment  effects of construction are appropriately 
managed. It is imperative that the sequencing outlined in Section 2.0 f the CEMP is followed so that the site is 
stabilised in the most efficient manner. 

All staff should be familiar with this sequence. Any poten al cha ge   that sequence need to be approved by the 
Project Manager, which will be discussed first with the Envir nmental Consultant. 

KEY ENVIRONMENTAL MANAG MENT MEASURES IN CEMP 

Erosion and Sediment Control (Sect n 4.0 of CEMP) 

• Direction provided i  Erosion an  Sedimen  Control Plan (ESCP) in Appendix 1 Erosion and Sediment Control 
Plan of the CEM  

• Separation of clean nd dirty water  the most important principle to ensure that the contributing catchment 
of dirty water that nee  to be treat d is as small as possible. 

• Progressive stabilisation ( vege ation) of disturbed areas will ensure that the extent and duration of exposed 
soil is minimised. Keep it cov ed! 

• All controls to be checked immediately before storm events to ensure they are in good-working order. 
• Erosion and sediment control devices to remain in place until site is stabilised (defined as 80% vegetative 

cover). 

Water Quality Management (Section 5.0 of CEMP) 

• Any water caught in the sediment devices to be re-used in dust suppression where possible and if required.  
• Complete water quality monitoring and sampling as per resource consent requirements.  
• Any observations of dirty water running offsite to be reported directly to the Project Manager. 
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Dust Management (Section 6.0 of CEMP) 

• Dust suppression should occur on any exposed soil on unsealed roads.  
• Avoid all unnecessary vegetation clearing that exposes soil and work should be conducted in stages as this 

can increase the impact from dust in the event of strong winds. 
• During high wind events and dust suppression is becoming difficult works must cease until more favourable 

weather conditions. 
• Constant vigilance should be maintained onsite to ensure that dust is appropriately managed and weekly 

monitoring should be completed to ensure that management measures are effective.  

Noise and Vibration Management (Section 7.0 of CEMP) 

• Noise producing works only be undertaken during the hours of 0730-1800 from Monday-Saturday and no works 
are to be undertaken on Sundays or public holidays. 

• Particularly noisy work should be completed during the middle of the a  during business hours. 
• Noise dampening should occur when possible.  
• Weekly site inspections should be undertaken by the Environm ntal Represent ive to ensure the strategies in 

place are effective.  

Cultural Heritage Management (Section 8.0 of CEMP) 

• If any artefacts are found, works must stop with  0 m of the disco ry, and the site manager is to be notified 
immediately.  

• The site manager must then secure the area and n ify the Herit  New Zealand Regional Archaeologist, who 
will advise when works can begin agai  

Vegetation Management (Sectio  9.0 of CEMP) 

• Maintain vegetated surfaces as far a  sonably possible.  
• Maintain protected or ige s vegeta on.  
• Complete all land aping and / o  cologica  estoration in accordance with approved plans.  

Chemicals and Fuel M agement ( ection 10.0 of CEMP) 

• Chemicals and fuels e sto d and used so not to cause contamination of works areas and surrounding 
environment. 

Waste Management (Section 11.0 of CEMP) 

• Waste management on site will ensure waste is stored safely and in an organised manner until recycling, 
reuse or disposal.  

Contaminated Land Management (Section 12.0 of CEMP) 

• Prevent spread of contamination.  
• Engage the Environmental Consultant (SQEP) to ensure that the site can be managed in accordance with 

statuary requirements (i.e., National Environmental Standard for Assessing and Managing Contaminants in 
Soil to Protect Human Health).  
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ENVIRONMENTAL INCIDENTS 
The procedure for managing environmental incidents is outlined in Section 3.5 of the CEMP, however, these can be 
summarised as follows: 

• Environmental incidents must be reported as soon as they occur, and the Project team must respond 
immediately to mitigate further environmental impacts. 

• Investigation into the cause of the incident should be completed and a solution should be constructed to 
remediate the Environmental damage.  

• The Project Manager must then notify the QLDC and ORC of the details of the incident within 12 hours of being 
made aware of the incident.  

RAPID RESPONSE FOR STORM EVENTS 
The procedure for rapid response to storm events is outlined in Section .7 o  he CEMP, however these can be 
summarised as follows: 

• The Project Manager will observe and understand the w ather forecast throug ut the project to ensure 
appropriate preparation onsite. 

• If a significant storm event is forecast all works should stop w h n an appropriate amount of time to inspect 
ESC devices and undertake any maintenance or site stabilisation quired. 

• The sediment controls should be in operating co ditio  nd fully func onal.  

During the storm event the site should be moni re  to ensure the functioning of the ESC devices and 
maintained if required.  

When storms are forecast it is crucia  hat tool  are down d in time for the rapid response procedure to be 
implemented. This will help avoid environ en al incid  potential enforcement action and site shutdown. 
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APPENDIX 4 ENVIRONMENTAL SITE INDUCTION REGISTER 
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APPENDIX 5 WEEKLY ENVIRONMENTAL SITE INSPECTION FORM 
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Are works only occurring within the hours of operation?  ☐ ☐  

Dust 

Have any complaints been received during the week? 
☐ ☐ 

*If yes, complete Complaints 
Register 

Have completed areas been revegetated or stabilised?  ☐ ☐  

Are works ceasing during high winds?  ☐ ☐  

Are only designated access points and haul routes being used?  ☐ ☐  

Is the site access and surrounding roads swept clean of sediment?  ☐ ☐  

Vegetation  

Are vegetated surfaces being maintained as far as reasonably possible? ☐ ☐  

Contaminated Soils 

Have any contaminants been uncovered during excavations? ☐ ☐  

Chemicals and Fuels 

Are all hazardous substances on site stored, transported and used according 
to the safety data sheet requirements? 

☐ ☐ 
 

Are vehicles and plant being refuelled in the refuelling bay?  ☐ ☐  

Is concrete washing being undertaken in the concrete wash-out t?   ☐  

Is there an adequate supply of spill kits onsite? H ve an  sed mate als been 
replaced? 

☐ ☐ 

 

Waste 

Is the site in a safe, clean and tidy  ☐ ☐  

Are wastes segregated into belled bins with ds? ☐ ☐  

Are skip bins not overfilled?  ☐ ☐  

Is waste removed from open drain  nd drain e paths?  ☐ ☐  

Actions resulting from this inspectio  must be forwarded to the Project Manager. Any actions should be recorded in 
the Non-Conformance Register – Appendix 8. 

Additional Comments:  

 

 

Names and Signatures of inspection attendees:  
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APPENDIX 6 ENVIRONMENTAL INCIDENT REPORT FORM 
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ENVIRONMENTAL INCIDENT REPORT FORM 
 

Project Address: Consent Number: 

Brief Project Description? 

 

 

Instructions- Complete this form for all environmental incident that cause contaminants (including sediment) or 
environmental nuisance to leave the site. Be succinct, stick to known facts and do not make assumptions. Once 
completed submit to Queenstown Lakes District Council at RCMonitoring@qldc.govt.nz and Otago Regional Council 
at pollution@orc.govt.nz and compliance@orc.govt.nz. Call the QLDC Regulatory t am immediately on 03 441 0499 
and ORC’s Pollution Hotline on 0800 800 033 for any serious or ongoing inci ents that cannot be brought under 
immediate control. 

Date and Time Date: XX/XX XX       Time: XX X hours 

Description? 

Provide a brief and factual description of what happened 
during the incident, include relevant details such as: 

• The activity being undertaken when the inciden  
occurred 

• The estimated distance to nearest waterway (including 
stormwater and dry courses) 

• The estimated distance to the nearest s nsitive re iver 

Sketches/diagrams/photos may be reference  nd ap  
to this report to aid in the description of the incid  

 

Exact Location of the inciden  

Include address, landmar  features, nearest ee, etc. Maps 
and plans can be attached. 

 

Quantity or volume of mat al escape  or causing 
incident? (provide an estimate qua ty) 

 

Who identified the incident? 

 

Contractor ☐     Council  ☐     Community ☐      Other ☐ 

 
What immediate actions/control measures were taken to rectify or contain the incident? 

 
 
 
What initial corrective action will be taken to prevent similar incidents recurring in the near future? 
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Has the Queenstown Lakes District Council been notified?   Yes ☐    No ☐    Will be notified ☐ 
Has the Otago Regional Council been notified?   Yes ☐    No ☐    Will be notified ☐ 

 

Role of person making report: Project Manager / Site Supervisor / Environmental Representative / SQEP 

Name……………………………………………………………………..       Signature…………………………………………………………… 

Organisation…………………………….……………………………..       Date…………………………………………………………………. 

Mobile phone number……………………………………..………. 
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APPENDIX 7 ENVIRONMENTAL COMPLAINTS REGISTER 
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APPENDIX 8 ENVIRONMENTAL NON-CONFORMANCE REGISTER 
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APPENDIX 9 WATER QUALITY MONITORING RESULTS FORM 
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Where to Sample 

• Where water is flowing across the site boundaries. 

How to Sample 

 Refer to the overview in the proceeding pages. If in doubt, contact your site SQEP or local authority.  

Reporting 

• Monitoring results will be compiled into event-based inspection sheet (refer to table below) and 
compiled in the monthly reports (as required). 

• Any exceedances will trigger immediate review, corrective action, and notification to [QLDC, ORC, 
CODC]. 

• Final summary reporting at project completion or as per resourc  co sent requirements. 
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APPENDIX 10 ARCHAEOLOGICAL DISCOVERY PROTOCOL 
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