
 
 

APPENDIX C – ENVIRONMENTAL SITE INDUCTION 











 

 

      

•         

    

     

 

•     

      

•       

      

        

•        

       

•          

     

        

 

•       

  

     

 

        

    

•        

•        

•      

      

•       

      

      

   

•     

     

     

 

•          

        

 

•      

       

    

        



















 
 

APPENDIX D – ENVIRONMENTAL INCIDENT FORM  
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Project Address: 
 
 

QLDC Consent Number (if applicable): 
RM                         BC123456 

Brief Project Description: 
 

 
Instructions 
Complete this form for all environmental incident that cause contaminants (including sediment) or 
environmental nuisance to leave the site. Please be succinct, stick to known facts and do not make 
assumptions.  
 
Once completed submit to the Regulatory team at Queenstown Lakes District Council at 
RCMonitoring@qldc.govt.nz Call the Regulatory team immediately on 03 441 0499 for any serious or ongoing 
incidents that cannot be brought under control. 
 

Incident details 

 
  

Date and Time Date:  XX/XX/XX        Time:   XX:XX      am    pm     

Description 

Provide a brief and factual description of what 
happened during the incident, include relevant 
details such as: 

> The estimated distance to the nearest 
waterway (include storm water and dry 
courses) 

> The estimated distance to the nearest 
sensitive receiver 

> The activity being undertaken when the 
incident occurred 

Sketches/diagrams/photos may be reference and 
appended to this report to aid in the description of 
the incident. 

 

EXACT location of the incident 

Include address, landmarks, features, nearest cross 
street, etc. Maps and plans can be attached to the 
incident report if appropriate 

 

Quantity or volume of material escaped or causing 
incident (provide and estimate if quantity unknown 

 

Who identified the incident?  Contractor      Council       Community     

 Other 
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What immediate actions/control measures were taken to rectify or contain the incident? 

 
 
 
What initial corrective action will be taken to prevent similar incidents recurring in the near future? 

 
 
 

Has the Otago Regional Council been notified?     Yes      No      
 

Approvals: 
 
Environmental Representative/Person making report 
Name…………………………………………………………………………    Signature……………………………………………………….. 
 
Organisation………………………………………………………………    Date……………………………………………………………….. 
 
Mobile phone number………………………………………………. 

 
Site Supervisor 
Name…………………………………………………………………………    Signature……………………………………………………….. 
 
Organisation………………………………………………………………    Date……………………………………………………………….. 
 
Mobile phone number………………………………………………. 

 

  

 

 



 
 

APPENDIX E – INSPECTION CHECKLISTS  

  



Weekly Environmental Inspection Form

Note: Also to be used pre/post significant rain events

Site and Address:   

Date and Time:

Environmental Representative:

Site Supervisor:

Weather:

Item

Response 

(Y, N or 

N/A)

Comments and Observations Action to be taken (and timeframes)

Always Checked

Is EMP on-site? Provide details of where.

Have all staff been inducted?

Have there been any dust, noise, water 

quality or any other complaints in past 

week? If so have these been reported?

Any visual evidence of sediment from 

construction site leaving the site controls?

Are daily inspections recorded in works 

diary?

Vehicle crossing present and in good 

condition?

Clean water bunds present and in good 

condition?

Dirty water bunds present and in good 

condition?

Silt fences present and in good condition?

Are there any bunds requiring 

hydroseeding or mulching?

Decanting Earth Bunds present and in 

good condition?

Is complaints and non-conformance 

register up to date?

Dust supression in place?



Item

Response 

(Y, N or 

N/A)

Comments and Observations Action to be taken (and timeframes)

Are all stockpiles more than 30m away 

from waterbodies/watercourse?

Are chemicals and fuels stored in 

accordance with plan?

Are chemical spill kits on site, clearly 

labeled and any used material replaced?

Is any flocculant being used? And if so is 

pH monitored, and flocculant safely 

applied and stored. 

Are completed areas being progressively 

stabilised?

If any discharge of site observed

Water quality monitoring undertaken and 

form completed (as per Appendix F form)

Any other items to note/check?

Signature and Name of Inspector:



 
 

APPENDIX F – WATER QUALITY CRITERIA 

 

  



Water Quality Monitoring Form

Date Reason for Monitoring
Location 

Description

Testing 

Done By

Total 

Suspended 

Solids (mg/L)

Turbidity (NTU) pH Hydrocarbons Tannins
Waste or 

Litter

Any Non-

Conformance? 

(Y/N)

Required 

Criteria
< 50 mg/L < 100 NTU

Stable 

Between 5.5 

and 8.5

No visible 

trace

No visible 

trace

No visible 

trace

Notify SQEP 

Immediately  if 

Non-

Conformance

Visual InspectionTest Results



 
 

APPENDIX G – NON-CONFORMANCE AND COMPLAINTS REGISTER 



Complaints Register

Date: Complainant Name:
Complainant 

Phone No:
Details of Complaint

Complaint 

Investigated 

(Y/N)

Inspection / 

Investigation 

done by

Remedial 

Action 

required 

(Y/N and 

Details)

Remedial 

Action 

completed 

(Y/N)

Complainant 

informed of 

remedial action? OR 

if no action is 

required (Y/N)



Non-Conformance Register

Date: Details of Issue / Non-conformance

Issue 

Investigated 

(Y/N)

Inspection / 

Investigation done 

by

Remedial 

Action required 

(Y/N and 

Details)

Remedial 

Action 

completed 

(Y/N)

Project Team 

notified of 

remedial 

action taken 

(Y/N)



 
 

APPENDIX H –SPECIFIC CONSENT CONDITIONS 

(UPDATED ONCE RECEIVED) 

 

 




